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1. Aims 

Our school aims to:  

 Have robust, clear processes in place for charging  

 Clearly set out the types of activity that can be charged for and when charges will be made 

 

2. Legislation and guidance 

This policy is based on advice from the Department for Education (DfE) on charging for school 
activities and the Education Act 1996, sections 449-462 of which set out the law on charging for 
school activities in England.  

 

3. Definitions  

 Charge: a fee payable for specifically defined activities 

 

4. Roles and responsibilities 

4.1 The governing body 

The governing body has overall responsibility for approving the charging policy, but can delegate 
this to a committee, an individual governor or the Headteacher. 

The governing body also has overall responsibility for monitoring the implementation of this policy. 

Responsibility for approving the charging policy has been delegated to the Finance Committee. 

Monitoring the implementation of this policy has been delegated to the Finance Committee. 

4.2 Headteacher 

The Headteacher is responsible for ensuring staff are familiar with the charging policy, and that it 
is being applied consistently. 

4.3 Staff 

Staff are responsible for:  
 Implementing the charging policy consistently  

 Notifying the Headteacher of any specific circumstances which they are unsure about or where 
they are not certain if the policy applies 

The school will provide staff with appropriate training in relation to this policy and its 
implementation. 

4.4   Parents  

Parents are expected to notify staff or the Headteacher of any concerns or queries regarding the 
charging policy. 

 

5. Where charges cannot be made  

Below we set out what we cannot charge for:  

5.1 Education 

 Admission applications 

 Education provided during school hours (including the supply of any materials, books, 
instruments or other equipment)  

https://www.gov.uk/government/publications/charging-for-school-activities
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 Education provided outside school hours if it is part of: 

 The national curriculum  

 A syllabus for a prescribed public examination that the pupil is being prepared for at the 
school 

 Religious education  

 Instrumental or vocal tuition, for pupils learning individually or in groups, unless the tuition is 
provided at the request of the pupil’s parent 

 Entry for a prescribed public examination if the pupil has been prepared for it at the school 

 Examination re-sit(s) if the pupil is being prepared for the re-sit(s) at the school 

5.2   Transport 

 Transporting registered pupils to or from the school premises, where the local authority has a 
statutory obligation to provide transport 

 Transporting registered pupils to other premises where the governing board or local authority 
has arranged for pupils to be educated 

 Transport that enables a pupil to meet an examination requirement when he or she has been 
prepared for that examination at the school 

 
 
6. Voluntary contributions for School Visits and Enrichment activities 
 
As an exception to the requirements set out in section 5 of this policy, the school is able to ask for 
voluntary contributions from parents to fund activities during school hours which would not 
otherwise be possible.  

Some activities for which the school may ask parents for voluntary contributions include: 

• school trips and/or workshops on site; 
 

• visits to museums; 
 

• visits to the theatre; 
 

• musical events; 
 

• any ingredients or materials used in practical subjects and the finished product will 
become the property of the pupil; 

 
• sporting activities which may require transport expenses; 

 
• outdoor adventure activities 

 
 

There is no obligation for parents to make any contribution, and no child will be excluded 
from an activity if their parents are unwilling or unable to pay.  

Parents /carers are also able to sponsor or part sponsor another child.  Sometimes the school pays 
additional costs in order to support the visit. Parents have a right to know how each trip is funded. 
The school will provide this information on request. 
 

If the school is unable to raise enough funds for an activity or visit then it will be cancelled. 

 



7. Books and Other Materials 
 
Books and other materials are provided free of charge and remain the property of the School 
 
Parents may be asked to contribute towards a defaced, damaged or lost book and workbooks 
 
Parents may be asked to meet the cost of damage to School property 
 
8. Music tuition 
 
 All children study music as part of the school curriculum. We do not charge for this. 
 
We offer individual instrumental tuition provided by an external company. Parents request this tuition 
and pay the company directly. If parents are experiencing financial difficulty, they are invited to write 
in confidence to the Headteacher. We give parents information about additional music tuition at the 
start of each academic year and periodically through the year. 
 
 
9. After School Clubs 
 
Externally run clubs charge for places and this is managed by each individual company. In certain 
circumstances the school will pay for a place e.g. Art and expression club. Every club provider is 
charged £10 weekly for rent of the space they use in school. 
 
The school will pay for all pupil premium children to attend one club for one term using the pupil 
premium funding. 
 
Cygnet Club (Breakfast and After school care) is managed by The Junior School (contact via the 
Junior School Office) 
 
 
10. Lettings charges 
 
The School Business Manager is responsible for raising invoices for lettings on a termly basis. 
Charges levied are dependent on facilities used (See Schools Letting policy).  
 
11. Voluntary Contribution/ Donation Scheme towards School Improvement 
 
Parents/Carers are invited to make donations to school via Parentpay or through direct debits. All 
donations are kept confidential in the Office and can be one off payments or regular monthly 
donations. 
 

10. Monitoring arrangements 

The Headteacher monitors charges and ensures these comply with this policy.  

This policy will be reviewed by the Headteacher every two years.   

At every review, the policy will be approved by the Finance Commitee.  

 


